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Material Handler 

 
Summary: 
A material handler maintains production and distribution of product by pulling orders from 
inventory, delivering production materials and supplies, and staging finished product. 
 
Job Duties: 

• Delivers materials to production areas in a timely manner to ensure that production 
standards are maintained 

• Maintains in-process inventory at work centers by delivering and opening materials 
and supplies 

• Locates materials and supplies by pulling and verifying materials and supplies listed 
on production orders 

• Loads and Unloads product in a safe and efficient manner 
• Documents materials and supplies disposition by recording units delivered as well as 

the location of units 
• Delivers product to the correct storage bays while following inventory control 

instructions 
• Verifies bills of Lading to tags on products 
• Maintains material handling equipment by completing pre-use inspections and 

makes operator repairs when necessary 

Job Requirements: 
• Proven material handling/forklift experience in a heavy manufacturing/machine shop 

setting (minimum 2 years) 
• Must be observant and pay strong attention to detail 
• Must be deadline oriented 
• Ability to lift 50 lbs 
• Good math, communication, and comprehension skills required 
• Forklift driving certification per OSHA standards 

 
Physical Demands: 

• Ability to lift up to 50 lbs. when required. While performing duties, employee is 
regularly required to stand, walk, twist, grasp, lift, and reach. Vision abilities require 
good close and distance vision, depth perception, and ability to adjust focus. 
 

 

 

Please submit completed application online at www.smf-inc.com/careers, 
via email to Btaylor@smf-inc.com, or 

in-person at 1550 Industrial Park Rd, Minonk, IL  61760 


